Speaking Agreement
This agreement is between Sheryl Griffin and ______________________________________

to retain services of  Sheryl Griffin to deliver a presentation as follows:

Date:_________________

Program Time:_____________________
Location:________________________________________________________
Program Title/Theme:_____________________________________________
Allotted Time for Speaking:____________ Estimated number of Participants:________
In exchange for the services provided, the client agrees to compensate Sheryl Griffin as follows:

Speaking Fee: 


Travel Expense:  
Travel: All reasonable and customary travel expenses including airfare, ground transportation, lodging, meals and related out of pocket expenses. A complete travel expense report will be submitted with our invoice.

Deposit:  



Balance:  
Balance due no later than the day of event, preferred 14 days prior.  All checks payable to “Sheryl Griffin”  If needed, client also agrees to pay all travel expenses within ten business days of receipt of our invoice.

In the event the client makes any change in the program date as shown above, the deposit will be retained by Sheryl Griffin and applied to any future speaking engagement for a period of one year from the date of notification of date change. In addition, if the change is made within 30 days of the program date, client shall be responsible for full payment of speaking fee plus any other costs incurred by Sheryl Griffin related to the speaking engagement.
Client also agrees to provide Sheryl Griffin with the following:

Microphone (lapel or headset preferred or microphone stand to allow hands free communication)
Ability to use power point presentation and (at times) someone to run the presentation

One water bottle, Podium & Promotion of the event

One table and chair for book signing and (at times) someone to assist in book sales
Sheryl Griffin agrees to provide the following:

Arrive one hour before the program (*if additional time is required please notify)

Agreed upon message and topic, Power point presentation (if applicable) 

Photo, book(s) and other materials as needed for promotion of event.

This constitutes the entire agreement between the parties:

Signature:_______________    ______
Signature__________________    ______





      Date



   
          Date

Please sign & return agreement with deposit to 
Sheryl Griffin PO BOX 680522 Franklin TN 37068
Once this agreement is received, a signed copy will be returned to the address provided,  
this will also act as a receipt for the deposit received..
